
Life By Design, Inc. 

7866 University Ave. NE TIME SHEET

Fridley, MN 55432

Office: 763-757-3263 Fax: 763-757-3238

EMPLOYEE NAME EMPLOYEE SIGNATURE

DAYTIME TELEPHONE CONSUMER/GUARDIAN APPROVAL

Department # / Name

Pay Period   FROM: THRU:

month/day/year month/day/year

** All overtime must have PRIOR Supervisor approval.   Time Sheets and Expense Sheets must be in the office by 12:00 p.m. (noon). on Time Sheet Monday
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Coordinator Signature

Job Codes:  Coordination-CR              

In-Home-IH     Homemaker-HM  

Respite Hourly-RH                              

Respite Daily-RD or RDH/RDS         

SILS-SILS     SLS-SLS                        

Sleep Overnight-SN or Stipend-ST                

Awake Overnight-AN                     

Supported Employment-SED                            

Community Supports-CS

COMMENTSDATE DAY IN OUT
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